
President  
 
The President shall be an LMRL Director and, in accordance with LMRL and BCRA 
policies as applicable, supervise day to day affairs of the League and shall:  
 
1. Preside as Chairperson over all League meetings, including monthly meetings and 
the LMRL Annual General Meeting (“LMRL AGM”),  
 
2. In accordance with the Bylaws, supervise the other Directors in the execution of their 
du-ties,  
 
3. Act as a liaison between the League and BCRA and other Provincial Leagues,  
 
4. Recommend to the Board appointment of any Director positions not voted in or filled 
at the LMRL AGM,  
 
5. Sit on all League sub-committees with full voting rights, at the President’s discretion,  
 
6. Be an approved bank signing officer for all LMRL bank accounts,  
 
7. Keep a record of all Overage players and out-of-province players,  
 
8. Prior to the start of the season, a president’s seminar will be held to provide each 
Member Association with a complete set of rules governing League play. To avoid 
conflicts, Member Associations should review League policies with all coaches at the 
beginning of each season,  
 
9. Sit on the AA Coaching Selection Sub-committee if either the Director of Coaching 
or the Director of Player Development positions are unfilled, and  

 
10. Represent the League at the BCRA AGM. 
 
 
 
 
 
 
 
 
 
 
 
 
 



Vice President  
 
The Vice President shall be an LMRL Director and, in accordance with LMRL and 
BCRA policies as applicable, assist the President in the supervision of the day to day 
affairs of the League and shall:  
 
1. Preside as Chairperson over any League meeting in the event the President is not 
able,  
 
2. Be an approved bank signing officer for all LMRL bank accounts,  
 
3. Serve as Coordinator of the “A” “B” and “C” League Divisions,  
 
4. Present a report about League operations to the Board at its monthly meetings,  
 
5. Update the League website as necessary in the event the Webmaster Director 
position is vacant,  
 
6. Assist the Director of Coaching and the League Divisional Managers facilitate the 
annual League tiering meetings,  
 
7. Be the primary Board member to assist other Directors in resolving day-to-day 
League operational issues as they arise during the season, and  

 
8. Sit on the AA Coaching Selection Sub-committee if both the Director of Coaching 
and the Director of Player Development positions are unfilled. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Secretary  
 
The Secretary shall be an LMRL Director and shall:  
 
1. Draft and circulate copies of the Minutes of all Board meetings to each Director and 
Association Delegate following each League meeting,  
 
2. Collect business items from all Directors and Association Delegates and prepare 
and dis-tribute final Agendas and notices in advance of the monthly Board or other 
meetings,  
 
3. Obtain and retain all applicable League documents and records (except those 
required to be kept by the Treasurer); this would include but is not limited to final 
meeting Agendas and Minutes, League correspondence, signed Codes of Conduct, 
completed Criminal Records Checks, Overage/underage player requests and re-
location documents.  
a) Note that, signed Codes of Conduct and completed Criminal Records Checks for AA 
team bench staff, and completed Criminal Records Checks for LMRL bank signing 
officers are to be retained for a minimum of two years from the end of the season for 
which they apply,  
 
4. Forward all Overage/underage player requests and re-location documents to BCRA 
for final approval  
 
5. Maintain the register of members  
 
6. Update the LMRL Policy Manual for:  
a) LMRL policy or rule changes as such are approved by the League, and  
b) BCRA policy or rule changes as they are approved by BCRA where such come in 
conflict with existing League policy, and  
 
7. Prepare and submit Annual Reports and other filings as may be required to comply 
with the Societies Act and thereafter obtain a Certificate of Good Standing each year (a 
copy of which will be submitted to BCRA) no later than November 1st).  



Treasurer  
 
The Treasurer shall be an LMRL Director and shall:  
 
1. Be an approved bank signing officer for all LMRL bank accounts,  
 
2. Receive assessments from Member Associations and make disbursements as 
required by ordinary operations of the League and as approved by the Board,  
 
3. Provide regular financial updates to the Board including League financial statements 
on September 1st, January 1st, and April 1st and at the LMRL AGM,  
 
4. Prepare and submit annual Gaming Applications for Provincial funding as well 
prepare and submit required applicable Provincial Gaming Reporting,  
 
5. Ensure required Provincial Gaming Licenses are applied for and obtained for any 
League tournaments or promotional events as well as prepare and submit required 
post-event reporting,  
 
6. Maintain separate accounting and control for and of regular League operations, AA 
operations, Gaming funds and promotional activities,  
 
7. Submit all payments due to BCRA by appropriate deadlines,  
 
8. Keep such financial records including books of account as are necessary to comply 
with the Societies Act, and  
 
9. In the event a separate Secretary is not appointed, act as Secretary-Treasurer and 
perform the duties of the Secretary as noted. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Director of Officiating  
 
The Director of Officiating (“LMRL RIC”) shall be an LMRL Director and shall:  
 
1. Be the League’s liaison with all Member Association RIC’s and with the Chair of the 
BCRA Officiating Sub-committee,  
 
2. Set up a referee training program each season. The LMRL RIC may seek 
assistance from any person and shall endeavour to set up an evaluation program of 
referees,  
 
3. Clarify rules when necessary and settle minor problems regarding officiating. Within 
72 hours, the LMRL RIC shall notify the Vice President about actions taken for any 
problems. The League may accept the results or take further action,  
 
4. Attend Board meetings and serve on grievance committees if so asked by the 
League,  
 
5. Maintain a list of all regionally carded referees and assist BCRA in keeping a master 
list at the Provincial level,  
 
6. Appoint referees to assist in carrying out duties if necessary,  
 
7. Have the right to remove any official from a game if such action is determined to be 
necessary during play,  
 
8. Be responsible for the right to recommend suspension of any referee for conduct 
unbecoming of a referee and with the proviso that said referee reserves the right to 
appeal such decision to the Board,  
 
9. Call two (2) meetings of all Member Association RIC’s. All referees shall be 
encouraged to attend. One meeting will be before Christmas and one after,  
 
10. Demonstrate LMRL support for a program for the advancement of referees in the 
League by conducting clinics and scheduling on-going evaluations,  



11. Maintain a schedule of approved rates for paying all League referees, recommend 
any changes to the Board for approval at the beginning of each season and distribute 
the approved schedule of fees to all Member Association RIC’s at the beginning of 
each sea-son,  
 
12. Schedule all the referees for the LMRL AA Program teams’ home games and 
provide each Member Association RIC’s with a list of all AA qualified referees for all 
away games, and  
 
13. Schedule minor officials for the LMRL AA Program’s annual AA Tournament.  



Ice Scheduler  
 
The Ice Scheduler shall be an LMRL Director and shall:  
 
1. Determine a League game schedule for the season after consulting with Member 
Associations regarding available ice times and the number of teams in each division,  
a) The League season shall start following completion of a preliminary tiering round,  
b) The League game schedule shall be a fourteen (14) game minimum and a twenty 
(20) game maximum in which each team within a level plays each other team an equal 
number of times,  
c) LMRL AA teams will be included in the League game schedule in the A Division one 
age level higher, unless otherwise recommended by the AA Director and approved by 
the Board,  
d) Best efforts are to be made to avoid conflicts of U14AA and U14A game times  
e) Each scheduled game shall be assigned a unique identification number,  
 
2. Consult with and keep informed the Vice President and Divisional Managers,  
 
3. Schedule any required play-down or playoff games as may be required to determine 
League Divisional champions and BCRA Provincial representatives,  
 
4. In the event the League does not have an Ice Scheduler, LMRL will pay to have a 
per-son(s) do the job for one year on such terms as the Board may approve. The cost 
will be shared proportionally by each Member Association. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Director of Promotions  
 
The Director of Promotions shall be an LMRL Director and shall be responsible for:  
 
1. Recruiting and assigning Promotions Sub-committee members to designated roles,  
 
2. Scheduling and chairing regular meetings of the Promotions Sub-committee,  
 
3. Developing promotional initiatives and annual goals and objectives for the 
Promotions Sub-committee whose aim is to improve the profile of the sport of ringette 
in the Lower Mainland,  
 
4. Working with the promotions arms of local, provincial and national ringette bodies,  
 
5. Reporting to the Board on the budget, goals, activities and initiatives of the 
Promotions Sub-committee,  
 
6. Championing the cause of promotions at the LMRL Board meetings and other 
forums, and  
 
7. In conjunction with the Director of Player Development, assisting Member 
Associations in promoting and facilitating Come Try Ringette and Gym Ringette events 
throughout the League.  



Director of Coaching  
 
The Director of Coaching shall be an LMRL Director and shall:  
 
1. Be the League’s liaison with the Directors of Coaching of all Member Associations 
and with the Chair of the BCRA Coaching Sub-committee,  
 
2. Inform all Member Associations of coaching certification requirements and organize 
necessary coaching clinics and first aid courses for all coaches,  
 
3. Ensure all coaches have completed appropriate certification requirements by the 
applicable BCRA deadlines,  
 
4. Maintain a list of certified coaches and assist BCRA in keeping a master list at the 
Provincial level,  
 
5. Ensure the following documents are obtained from all LMRL AA team bench staff:  
a) Signed Coaches Code of Conduct, and  
b) Completed Criminal Records Checks,  
c) All above are to be obtained no later than October 31st each year and are to be 
given to the Secretary for filing with League records,  
d) AA team bench staff members who have not submitted all such documents will not 
be permitted to participate in any team functions (on or off ice) until they are submit-
ted,  
 
6. Develop and implement programs for recognizing and developing coaching skills 
and expertise, provide feedback to coaches regarding skills and qualifications,  
 
7. Act as a member of each of the League Tiering Committees,  
 
8. Handle all coaching complaints brought forward during League Play; in the event a 
grievance committee is formed to handle any such complaints, the Director of 
Coaching will Chair such committee,  
 
9. Be responsible for the right to recommend suspension of any coach for conduct 
unbecoming of a coach and with the proviso that said coach reserves the right to 
appeal such decision to the LMRL Board, and  



10. Chair the AA Coaching Selection Sub-committee and work with other such 
members in setting coaching qualifications, soliciting coaching applications, 
interviewing applicants and selecting the final candidates for recommendation to the 
Board for approval. Other members of the AA Coaching Selection Sub-committee shall 
be:  
a) AA Director,  
b) Director of Athlete Development,  
c) In the event one or both of above LMRL Director positions are vacant, the first 
vacant position shall be replaced by the President and the second vacant position shall 
be replaced by the Vice President, and  
d) One independent member as jointly selected by the above members. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Director of Athlete Development  
 
The Director of Athlete Development shall be an LMRL Director and shall:  
 
1. Be the League’s liaison with the Directors of Player Development of all Member 
Associations and with the Chair of the BCRA Sport & Athlete Development Sub-
committee,  
 
2. Develop and implement programs to grow the competencies of players of all ages 
and skill levels within the League. These programs may be developed in conjunction 
with Member Associations, the AA program and/ or may be run solely by the League 
and may include:  
a) Power or technical skating programs,  
b) Goalie training clinics or camps,  
c) Shooting clinics,  
d) U12 development program or camps  
e) Promote Gym Ringette within schools in conjunction with the LMRL Director of Pro-
motions and Association Member Associations  
 
3. Be a member of the AA Coaching Selection Sub-committee and work with other 
such members in setting coaching qualifications, soliciting coaching applications, 
interviewing applicants and selecting the final candidates for recommendation to the 
Board for approval.  



Webmaster  
 
The Webmaster shall be an LMRL Director and shall:  
 
1. Organize and maintain a website platform to be used by the League for promotion 
and communication of all its affairs,  
 
2. Determine recommended host provider of the League website, and negotiate fees 
for recommended functionality and submit to the Board for approval,  
 
3. Post news items, update information content and upload League records for long 
term, secure storage,  
 
4. Post and update all Board Member, Member Association and team coach and 
manager contact information, and  
 
5. Ensure League game schedules and League standings by division are posted on 
the website and appropriate sign-on access authority is provided to teams for self-
entering of game results. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Zone Director 
 
This board position oversees all zone coordinators on behalf of association Presidents 
and LMRL at the U14, U16 and U19 level.  
 
1. Working with either the VP or President of LMRL, will oversee athlete transfers 

between zones and administer all Zone transfer requests prior to submission of any 
requests to RBC. (when a zone unable to create a zone team) As per RBC transfer 
policy 

 
2. Work with RBC on changes to program guidelines and expectations 
 
3. Be subject matter expert on zone tryout process and team formation to assist zone 

coordinators and Presidents with all aspects of zone team formation and oversight 
 
4. Coordinate zone tryout process with zone coordinators as required 
 
5. Working with LMRL Director of coaching to sit on coach selection committees 

chaired by RBC as required 
 
6. Track on use of affiliates throughout year on behalf of LMRL 
 
7. If a zone is forming 2 zone teams, assist with zone team draft as required 
 
8. Monitor zone team competition throughout the year as required 
 
9. Facilitate extended play weekends as desired by zone teams 
 
10. With assistance of LMRL treasurer, review and approve zone team budgets prior 

to Nov 1st each year 
 
11. Approve any requested changes to zone team budgets that will require an 

increase in budget 
 
12. Work with VP LMRL to determine standings for Provincials and awarding of 

league banner 
 
13. Work with LMRL RIC and association RIC to ensure referees are scheduled & 

paid 
 
14. Work with association presidents and LMRL President to makes 

recommendations to RBC if LMRL believes a zone boundary should be changed at 
any of the three levels in any given year 

 


